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5.1 Audit report, findings and financial statement FY 19/20
LOCATION Shire of Menzies
APPLICANT Internal
DOCUMENT REF NAM409
DATE OF REPORT 11 June 2021
AUTHOR Chief Executive Officer, Brian Joiner
RESPONSIBLE OFFICER CEO, Brian Joiner
DISCLOSURE OF INTEREST Nil
ATTACHMENT 1. D 21 10239 Transmittal Letter to CEO - Shire 

of Menzies - 30 June 2020 (1) [5.1.1 - 1 page]
2. D 21 10237 Final Management Letter 

Attachment - Shire of Menzies - 30 June 
2020 (1) [5.1.2 - 3 pages]

3. D 21 10238 Opinion - Shire of Menzies - 30 
June 2020 [5.1.3 - 3 pages]

4. D 21 10588 Financial Statement- Shire of 
Menzies- For the year ended 30 June 2020 
[5.1.4 - 52 pages]

SUMMARY:

The audited Financial Statements and Audit Findings have been provided by the 
independent auditors. This paper provides the audit committee with the documents 
for review.

BACKGROUND:

Local governments are subject to annual audits by agents appointed by the Office of 
the Auditor General (OAG).
The 2019/20 audit was conducted by RSM via external means.
The Regulations require that the audit be completed and presented to the Audit 
Committee and Council prior to 31st December 2020.  The auditors completed the 
audit on 31 May 2021 which varies the requirements resulting in adoption by Council 
required within two (2) months of receival of the report.
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An exit brief was conducted with a staff and Councillors attending the Briefing 
session held on 27 May 2021 via a video conference with the OAG and RSM.

COMMENT:

The Audited Financial Statements will be presented to Council upon recommendation 
of the Audit Committee. The Audited Financial Statements will then be incorporated 
into the Annual Report to be presented at an Annual Electors Meeting.

CONSULTATION:

Office of the Auditor General.
RSM
Rhona Hawkins – A/CFO (Consultant).

STATUTORY AUTHORITY:

Local Government Act 1995 S7.9 and S7.12(A).
Local Government (Audit) Regulations 10.

POLICY IMPLICATIONS:

There are no policy implications resulting from the recommendation of this report.

FINANCIAL IMPLICATIONS:

There are no financial implications resulting from the recommendation of this report.

RISK ASSESSMENT:

Risk Statement Level of Risk Risk Mitigation Strategy
N/A

 

STRATEGIC IMPLICATIONS:

4.2 An efficient and effective organisation.

4.2.1 Maintain a high level of corporate governance, responsibility and accountability.
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VOTING REQUIREMENTS:

Absolute Majority

OFFICER RECOMMENDATION:

That the Audit and Risk Committee resolve to recommend that Council Adopts the 
2019/2020 Audited Financial Statement.



 

Our Ref: 7944 
 
 
Mr Brian Joiner 
Chief Executive Officer 
Shire of Menzies 
PO Box 4 
MENZIES  WA  6436 
 
 
Dear Mr Joiner 
 
ANNUAL FINANCIAL REPORT FOR THE YEAR ENDED 30 JUNE 2020 
 
The Office has completed the audit of the annual financial report for your Shire. In accordance with 
section 7.12AD (2) of the Local Government Act 1995, we enclose the Auditor General’s auditor’s 
report, together with the audited annual financial report.  
 
We have also forwarded the reports to the President and the Minister for Local Government, as 
required by the Act. You are required to publish the annual report, including the auditor’s report and 
the audited financial report, on your Shire’s official website within 14 days after the annual report 
has been accepted by your Council.  
 
Matters of regulatory non-compliance are reported on page 2 of the auditor’s report. 
 
Management Control Issues 
I would like to draw your attention to the attached listing of deficiencies in internal control and other 
matters that were identified during the audit. These matters have been discussed with management 
and their comments have been included in the attachment. 
 
Please note that the purpose of our audit was to express an opinion on the financial report. The 
audit included consideration of internal control relevant to the preparation of the financial report in 
order to design audit procedures that were appropriate in the circumstances, but not for the 
purpose of expressing an opinion on the effectiveness of internal control.  
 
An audit is not designed to identify all internal control deficiencies that may require management 
attention. The matters being reported are limited to those deficiencies that have been identified 
during the audit that are of sufficient importance to warrant being reported. It is possible that other 
irregularities and deficiencies may have occurred and not been identified as a result of our audit. 
 
This letter has been provided for the purposes of the Shire and the Minister for Local Government 
and may not be suitable for other purposes. 
 
I would like to take this opportunity to thank you, the management and the staff of the Shire for their 
cooperation with the audit team during our audit. 
 
Feel free to contact me on 6557 7544 if you would like to discuss these matters further. 
 
Yours faithfully 
 

 
PUNITHA PERUMAL 
ASSISTANT DIRECTOR 
FINANCIAL AUDIT 
31 May 2021 
 
Attach 

7th Floor, Albert Facey House 
469 Wellington Street, Perth 

 
Mail to: Perth BC 

PO Box 8489 
PERTH  WA  6849 

 
Tel: 08 6557 7500 

Fax: 08 6557 7600 
Email: info@audit.wa.gov.au 
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ATTACHMENT 
SHIRE OF MENZIES 

PERIOD OF AUDIT: 1 JULY 2019 TO 30 JUNE 2020 

FINDINGS IDENTIFIED DURING THE FINAL AUDIT 
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INDEX OF FINDINGS RATING 

 Significant Moderate Minor 

1. Completeness of tender register     
Prior Year Issue    
2. Non-compliance with Local Government 

Regulations  
   

  
KEY TO RATINGS 
The ratings in this management letter are based on the audit team’s assessment of risks and 
concerns with respect to the probability and/or consequence of adverse outcomes if action is 
not taken. We give consideration to these potential adverse outcomes in the context of both 
quantitative impact (for example financial loss) and qualitative impact (for example inefficiency, 
non-compliance, poor service to the public or loss of public confidence). 
 

Significant - Those findings where there is potentially a significant risk to the entity 
should the finding not be addressed by the entity promptly.  

Moderate - Those findings which are of sufficient concern to warrant action being 
taken by the entity as soon as practicable. 

Minor - Those findings that are not of primary concern but still warrant action 
being taken. 
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1. Completeness of tender register 
 
 
Finding 
During our review of the Shire’s Tenders Register, we noted a failure to record the tenderer’s 
details and the successful tenderer. This information is required to be recorded in accordance 
with the Shire’s purchasing policy and in order to comply with regulation 17 of the Local 
Government (Functions and General) Regulations 1996. 
 
Rating: Significant  
Implication 
Non-compliance with the Shire’s purchasing policy to maintain a complete tender register 
increases the risk of breaching regulation 17 of the Local Government (Functions and General) 
Regulations 1996. 
 
Furthermore, without a complete tender register, there is an increased risk that the Shire’s 
‘Value for Money’ objectives are not achieved and potential for bias in the supplier selection 
process. 
 
Recommendation 
The requirement for full compliance with the Shire’s purchasing policy and proper record 
keeping must be communicated to all staff and be closely monitored by the Shire’s 
administration. In this way the risk of non-compliance with Local Government (Functions and 
General) Regulations 1996 can be reduced to an acceptable level. 
 
Management Comment  
The Shire carried out a review of the Tender Register from 1 July 2019 to 30 June 2020 and 
confirmed that the relevant details were not being recorded correctly. This has been rectified 
and records are now kept in accordance with the required regulations. Please see the extract 
of the new Tender Register. 
 
Responsible Person:  Brian Joiner, Chief Executive Officer 
Completion Date:   17 May 2021 
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Prior Year Issue 
 
 

2. Review of Open Purchase Orders 
 
 
Findings 
2019-20 
Prior year issue is not resolved as we still noted long outstanding open purchase orders (POs). 
 
2018-19 
During our audit, we noted there is no evidence of review of open POs. As at 30 April 2019, 
open POs totalled $95,275 with some POs dating back to December 2018. 
 
Rating: Moderate 
Implication 
Failure to ensure timely review of open POs increases the risk of improper or unauthorised 
expenditure. In addition, potential exists for incorrect disclosure of expenditure commitments in 
the financial statements. 
 
Recommendation 
Long outstanding open POs should be reviewed and followed up on a regular basis. POs, 
which are no longer required, should be closed or cancelled in a timely manner.  
 
Management Comment 
Open purchase orders to be reviewed on a quarterly basis as a task for the quarterly internal 
compliance review. Responsible officers are to ensure that their purchase orders are reviewed 
on monthly basis.  
 
As previously advised, standing orders are raised for expenses where no purchase order can 
be raised in advance. This is common practice in all Councils however the Shire is open to 
other ways to manage these expenses. 
 
Responsible Person:  Brian Joiner, Chief Executive Officer 
Completion Date:   17 May 2021 
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7th Floor Albert Facey House 469 Wellington Street Perth MAIL TO: Perth BC PO Box 8489 Perth WA 6849 TEL: 08 6557 7500 FAX: 08 6557 7600 
 

 
INDEPENDENT AUDITOR’S REPORT 
 
SHIRE OF MENZIES 
 
REPORT ON THE AUDIT OF THE FINANCIAL REPORT   
 
Opinion 
I have audited the annual financial report of the Shire which comprises the Statement of 
Financial Position as at 30 June 2020, and the Statement of Comprehensive Income by Nature 
or Type, Statement of Comprehensive Income by Program, Statement of Changes in Equity, 
Statement of Cash Flows and Rate Setting Statement for the year then ended, as well as notes 
comprising a summary of significant accounting policies and other explanatory information, and 
the Statement by the Chief Executive Officer (CEO). 
 
In my opinion the annual financial report of the Shire: 

(i) is based on proper accounts and records; and 
(ii) fairly represents, in all material respects, the results of the operations of the Shire for 

the year ended 30 June 2020 and its financial position at the end of that period in 
accordance with the Local Government Act 1995 (the Act) and, to the extent that they 
are not inconsistent with the Act, Australian Accounting Standards. 

 
Basis for Opinion 
I conducted my audit in accordance with Australian Auditing Standards. My responsibilities 
under those standards are further described in the Auditor’s Responsibilities for the Audit of the 
Financial Report section of my report. I am independent of the Shire in accordance with the 
Auditor General Act 2006 and the relevant ethical requirements of the Accounting Professional 
and Ethical Standards Board’s APES 110 Code of Ethics for Professional Accountants (the 
Code) that are relevant to my audit of the annual financial report. I have also fulfilled my other 
ethical responsibilities in accordance with the Code. I believe that the audit evidence I have 
obtained is sufficient and appropriate to provide a basis for my opinion. 
 
Emphasis of Matter – Basis of Accounting 
I draw attention to Notes 1 and 10 to the annual financial report, which describe the basis of 
accounting. The annual financial report has been prepared for the purpose of fulfilling the 
Shire’s annual financial reporting responsibilities under the Act, including the Local 
Government (Financial Management) Regulations 1996 (Regulations). My opinion is not 
modified in respect of these matters: 

(i)  Regulation 17A requires a local government to measure vested improvements at fair 
value and the associated vested land at zero cost. This is a departure from AASB 16 
Lease which would have required the entity to measure the vested improvements also 
at zero cost. 

(ii) In respect of the comparatives for the previous year ended 30 June 2019, Regulation 16 
did not allow a local government to recognise some categories of land, including land 
under roads, as assets in the annual financial report. 
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Responsibilities of the Chief Executive Officer and Council for the Financial Report 
The Chief Executive Officer (CEO) of the Shire is responsible for the preparation and fair 
presentation of the annual financial report in accordance with the requirements of the Act, the 
Regulations and, to the extent that they are not inconsistent with the Act, Australian Accounting 
Standards. The CEO is also responsible for such internal control as the CEO determines is 
necessary to enable the preparation of the annual financial report that is free from material 
misstatement, whether due to fraud or error. In preparing the annual financial report, the CEO 
is responsible for assessing the Shire’s ability to continue as a going concern, disclosing, as 
applicable, matters related to going concern and using the going concern basis of accounting 
unless the State Government has made decisions affecting the continued existence of the 
Shire. 
 
The Council is responsible for overseeing the Shire’s financial reporting process. 
 
Auditor’s Responsibility for the Audit of the Financial Report 
The objectives of my audit are to obtain reasonable assurance about whether the annual 
financial report as a whole is free from material misstatement, whether due to fraud or error, 
and to issue an auditor’s report that includes my opinion. Reasonable assurance is a high level 
of assurance, but is not a guarantee that an audit conducted in accordance with Australian 
Auditing Standards will always detect a material misstatement when it exists. Misstatements 
can arise from fraud or error and are considered material if, individually or in the aggregate, 
they could reasonably be expected to influence the economic decisions of users taken on the 
basis of the annual financial report. The risk of not detecting a material misstatement resulting 
from fraud is higher than for one resulting from error, as fraud may involve collusion, forgery, 
intentional omissions, misrepresentations or the override of internal control. 
 
A further description of my responsibilities for the audit of the annual financial report is located 
on the Auditing and Assurance Standards Board website at 
https://www.auasb.gov.au/auditors_responsibilities/ar4.pdf. This description forms part of my 
auditor’s report. 
 
Report on Other Legal and Regulatory Requirements 
In accordance with the Local Government (Audit) Regulations 1996 I report that: 

(i) The following material matters indicating non-compliance with Part 6 of the Local 
Government Act 1995, the Local Government (Financial Management) Regulations 
1996 or applicable financial controls of any other written law were identified during the 
course of my audit: 

a. The Shire’s tender register did not include details each tenderer and the names 
of the successful tenderers as required by regulation 17 of the Local Government 
(Function and General) Regulations 1996. 

b. The Shire has no reported the Asset Renewal Funding Ratio for 2018 or 2019 in 
its annual financial report, as required by section 50 (1)(c) of the Local 
Government (Financial Management) Regulations 1996, as planned capital 
renewals and required capital expenditure were not estimated in a long term 
financial management plan respectively.  

  The financial ratios are reported in Note 31 of the annual financial report. 
(ii) All required information and explanations were obtained by me. 
(iii) All audit procedures were satisfactorily completed. 
(iv) In my opinion, the Asset Consumption Ratio and the Asset Renewal Funding Ratio 

included in the annual financial report was supported by verifiable information and 
reasonable assumptions. 
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Matters Relating to the Electronic Publication of the Audited Financial Report 
This auditor’s report relates to the annual financial report of the Shire of Menzies for the year 
ended 30 June 2020 included on the Shire’s website. The Shire’s management is responsible 
for the integrity of the Shire’s website. This audit does not provide assurance on the integrity of 
the Shire’s website. The auditor’s report refers only to the annual financial report described 
above. It does not provide an opinion on any other information which may have been 
hyperlinked to/from this annual financial report. If users of the annual financial report are 
concerned with the inherent risks arising from publication on a website, they are advised to 
refer to the hard copy of the audited annual financial report to confirm the information 
contained in this website version of the annual financial report. 

 
KELLIE TONICH 
SENIOR DIRECTOR, FINANCIAL AUDIT  
Delegate of the Auditor General for Western Australia  
Perth, Western Australia  
31 May 2021
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5.2 Significant audit findings FY 19/20

5.2 Significant audit findings FY 19/20
LOCATION Shire of Menzies
APPLICANT Internal
DOCUMENT REF NAM410
DATE OF REPORT 11 June 2021
AUTHOR Chief Executive Officer, Brian Joiner
RESPONSIBLE OFFICER CEO, Brian Joiner
DISCLOSURE OF INTEREST Nil
ATTACHMENT Nil

SUMMARY:

The audited Financial Statements and Audit Findings have been provided by the 
independent auditors. This paper provides the audit committee with the significant 
findings from the Audit and planned actions to rectify the issues identified.

BACKGROUND:

Local governments are subject to annual audits by agents appointed by the Office of 
the Auditor General (OAG).
The 2019/20 audit was conducted by RSM via external means.
The Local Government Act 1995 specifies certain duties of Local Government with 
respect to Audits:
      (3)     A local government must —
                (aa)     examine an audit report received by the local government; and
                  (a)     determine if any matters raised by the audit report, require action to 
be taken by the local government; and
                  (b)     ensure that appropriate action is taken in respect of those matters.
      (4)     A local government must — 
                  (a)     prepare a report addressing any matters identified as significant by 
the auditor in the audit report, and stating what action the local government has taken 
or intends to take with respect to each of those matters; and 
                  (b)     give a copy of that report to the Minister within 3 months after the 
audit report is received by the local government. 
      (5)     Within 14 days after a local government gives a report to the Minister under 
subsection (4)(b), the CEO must publish a copy of the report on the local 
government’s official website.

COMMENT:

Although there was only one (1) significant finding, the following details all findings 
and the actions taken:
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CONSULTATION:

Office of the Auditor General.
RSM
Rhona Hawkins – A/CFO (Consultant).

STATUTORY AUTHORITY:

Local Government Act 1995 S7.9 and S7.12(A).
Local Government (Audit) Regulations 16.

POLICY IMPLICATIONS:

There are no policy implications resulting from the recommendation of this report.

FINANCIAL IMPLICATIONS:

There are no financial implications resulting from the recommendation of this report.

RISK ASSESSMENT:

Risk Statement Level of Risk Risk Mitigation Strategy
N/A

 

STRATEGIC IMPLICATIONS:

4.2 An efficient and effective organisation.

4.2.1 Maintain a high level of corporate governance, responsibility and accountability.

VOTING REQUIREMENTS:

Simple Majority

OFFICER RECOMMENDATION:

That the Audit and Risk Committee resolve to recommend that Council Adopts the 
significant audit findings report for FY 2019/2020.
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5.3 Audit Committee meeting dates

5.3 Audit Committee meeting dates
LOCATION Shire of Menzies
APPLICANT Internal
DOCUMENT REF NAM411
DATE OF REPORT 11 June 2021
AUTHOR Chief Executive Officer, Brian Joiner
RESPONSIBLE OFFICER CEO, Brian Joiner
DISCLOSURE OF INTEREST Nil
ATTACHMENT Nil

SUMMARY:

The Shire of Menzies is required to have an Audit Committee. This paper provides 
dates for scheduled audit committee meetings.

BACKGROUND:

The Audit Committee is required under the Local Government Act 1995. In 
accordance with Council Delegations, there are currently three (3) scheduled 
meetings for this calendar year. With the Committee taking up a greater focus on risk 
management and WHS there is a requirement to move to scheduled quarterly 
meetings of the Committee.

COMMENT:

The Shire has taken a conscious decision to increase its focus on WHS and risk. 
Under the new Work Health & Safety Act (2020) the minutes from WHS Committee 
meetings should be reported to the Audit Committee. WHS Committee meetings are 
now quarterly, and it is appropriate to move the Audit Committee meetings to 
quarterly.
 
Having scheduled quarterly Audit Committee meetings also improves the financial 
governance of the organisation. Providing structure ensures regular reporting and 
examination of the business of the Shire.

CONSULTATION:

Nil.

STATUTORY AUTHORITY:

Local Government Act 1995.
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Work Health & Safety Act (2020).

POLICY IMPLICATIONS:

Nil.

FINANCIAL IMPLICATIONS:

There are no financial implications resulting from the recommendation of this report.

RISK ASSESSMENT:

Risk Statement Level of Risk Risk Mitigation Strategy
N/A

 

STRATEGIC IMPLICATIONS:

4.2 An efficient and effective organisation.

4.2.1 Maintain a high level of corporate governance, responsibility and accountability.

VOTING REQUIREMENTS:

Simple Majority

OFFICER RECOMMENDATION:

That the Audit and Risk Committee Resolve to:
 

1. Recommend that Council hold quarterly Audit and Risk Committee meetings; 
and

2. Recommend that the meetings be held in March, June, September and 
December on the Thursday prior to the scheduled OCM for those months.
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5.4 RSM Audit FY 20/21 entry meeting (presentation)

5.4 RSM Audit FY 20/21 entry meeting (presentation)
LOCATION Shire of Menzies
APPLICANT External
DOCUMENT REF N/A
DATE OF REPORT 11 June 2021
AUTHOR Chief Executive Officer, Brian Joiner
RESPONSIBLE OFFICER CEO, Brian Joiner
DISCLOSURE OF INTEREST Nil
ATTACHMENT Nil

SUMMARY:

RSM will be providing a presentation to Council as their entry meeting for the 
2020/2021 Audit.

BACKGROUND:

The entry meeting provides an opportunity for RSM to brief Council on focus areas 
and timeframes for the 2020/2021 FY Audit.

COMMENT:

Nil.
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5.5 WHS update May 2021

5.5 WHS update May 2021
LOCATION Shire of Menzies
APPLICANT Internal
DOCUMENT REF NAM413
DATE OF REPORT 11 June 2021
AUTHOR Chief Executive Officer, Brian Joiner
RESPONSIBLE OFFICER CEO, Brian Joiner
DISCLOSURE OF INTEREST Nil
ATTACHMENT Nil

SUMMARY:

To report to the Council WHS actions undertaken, to improve safety and reduce 
organisational risk, during the month of May 2021.

BACKGROUND:

WHS Committee meetings have been held monthly since April 2021. Other safety 
meetings are held on a weekly basis.

COMMENT:

To ensure that Council has appropriate oversight of safety management activities this 
information report is produced with key activities undertaken.
 
06th May – Weekly Management and Works Crew Safety Meeting.
 
05th May – WHS Committee Monthly Meeting.
 
13th May – Weekly Management and Works Crew Safety Meeting.
 
20th May – Weekly Management and Works Crew Safety Meeting.
 
27th May – Weekly Management and Works Crew Safety Meeting.
 
24th to 28th May – WHS staff training and complete WHS inspection of all Menzies 
worksites.



 

Audit & Risk Committee- 17 June 2021 Page 73 of 81

5.6 WHS Committee minutes

5.6 WHS Committee minutes
LOCATION Shire of Menzies
APPLICANT Internal
DOCUMENT REF NAM414
DATE OF REPORT 11 June 2021
AUTHOR Chief Executive Officer, Brian Joiner
RESPONSIBLE OFFICER CEO, Brian Joiner
DISCLOSURE OF INTEREST Nil
ATTACHMENT 1. Shire of Menzies WHS Committee Minutes 16 

AP R 21 [5.6.1 - 2 pages]
2. Shire of Menzies WHS Committee Minutes 05 

MA Y 21 [5.6.2 - 2 pages]
3. Shire of Menzies WHS Committee Minutes 02 

JU N 21 [5.6.3 - 2 pages]

SUMMARY:

The Shire of Menzies hold regular WHS Committee meetings to elevate safety issues 
and promote a safe environment for all employees. The copy of the meeting minutes 
are provided for the Audit Committees information.

BACKGROUND:

The WHS Committee was introduced as a significant step in aligning our policies, 
processes and procedures with the Work Health & Safety Act (2020).  The Act sets 
rigorous legislation requirements with liability on Council to comply, attracting 
substantial penalties for non-compliance.

COMMENT:

WHS Committee meetings were introduced in April 2021. Initially they were held 
every month while a range of new safety initiatives were implemented. They will now 
move to be held quarterly with the minutes coming to the Audit Committee for the 
same period.

CONSULTATION:

WHS Committee.

STATUTORY AUTHORITY:

Work Health & Safety Act (2020).
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POLICY IMPLICATIONS:

Policy 6.1 details the organisations WHS Policy.

FINANCIAL IMPLICATIONS:

There are no financial implications resulting from the recommendation of this report.

RISK ASSESSMENT:

Risk Statement Level of Risk Risk Mitigation Strategy
N/A

 

STRATEGIC IMPLICATIONS:

4.2 An efficient and effective organisation.

4.2.1 Maintain a high level of corporate governance, responsibility and accountability.

VOTING REQUIREMENTS:

Simple Majority

OFFICER RECOMMENDATION:

That the Audit and Risk Committee receive the WHS Committee minutes.



 

 

Shire of Menzies 

WHS Committee Meeting 

Minutes 

16 April 2021 

 

1. VENUE 
Council Chambers commencing at 0900. 
 

2. The Chairperson opened the meeting at 0905 and welcomed staff to the inaugural meeting. 
 

3. ATTENDANCE 
Brian Joiner (CEO and Chairperson) - BJ 
Kim Edmeads (Works Section Representative) - KE 
Michael Bargerbos (A/WHS Representative) - MB 
 

4. APOLOGIES 
Debbie Pianto (Administrative Representative) - DP 
 

5. PREVIOUS MINUTES 
This being the first meeting of the Committee there were no previous minutes. 
 

6. BUSINESS 
a. Nomination and election of a Chairperson: 

i. BJ advised that he would prefer a staff member to Chair the meetings. 
ii. As the representatives have not been elected as yet it was decided that BJ 

would continue as Chair for the first couple of meetings. 
b. Adoption of the Committee TOR (Attached): 

i. Question as to whether there was any comment on the TOR. 
ii. BJ advised that it currently states monthly meetings, but this would move to 

quarterly meetings in the future. 
Motion 
 
That the Committee recommend acceptance of the TOR. 
 
Carried 3/0 
 

c. Audit (gap analysis) conducted (BJ): 
i. Final report to be received on Monday 19 April 2021. 

ii. KE advised that priorities raised are being addressed. 
iii. Weekly management and outdoor staff safety meetings have commenced. 
iv. Take 5s are being conducted. 
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v. MB stated that JSAs should be developed for high-risk tasks. BJ advised that 
this is part of the scope of works. 

d. WHS workplace inspections. 
i. WHS inspections to commence and be monthly. 

ii. Inspections can be partial as long as the total area is covered quarterly. 
iii. First inspections to be led by consultant with staff observing. 
iv. Discuss with EHO regarding alarms and smoke detectors. 

e. WHS policies: 
i. Jan Hancock is developing these in conjunction with the consultant. 

f. Planned safety activities: 
i. Safety noticeboards for three main work areas. 

ii. MSDS to be located in workshop and chemical storage area. 
iii. Eye stations. 
iv. First aid training. 
v. Register for licences etc – this is being developed. 

vi. WHS representative training when appointed. 
g. Identified issues works team: 

i. Workshop storage space needs to be addressed with possible mezzanine 
floor in workshop and cabinets/benches. KE to discuss with EHO and come 
up with a proposal. 

ii. Take 5 – although these are occurring there needs to be a written record 
they occurred. BJ requested a sheet that is signed by the person leading the 
Take 5 each day. Further information can be added later. 

iii. KE raised the staff crib room and it was noted by BJ. 
h. Identified issues administrative team. 

i. Smoke alarms and detectors are not present in the main admin building. MB 
to discuss the requirements with the EHO. 

i. Elections for WHS Representative and WHS Committee Members. 
i. To be held after the next WHS Committee meeting when processes are 

more developed. 
 

7. OTHER BUSINESS 
Nil. 
 

8. NEXT MEETING 
Wednesday 05 May 2021 at 1100. 
 

9. The Chairperson closed the meeting at 1015. 
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Shire of Menzies 

WHS Committee Meeting 

Minutes 

05 May 2021 

 

1. VENUE 
Council Chambers Menzies. 
 

2. The Chairperson opened the meeting at 1301. 
 

3. ATTENDANCE 
Brian Joiner (CEO and Chairperson) - BJ 
Kim Edmeades (Works Section Representative) - KE 
Michael Bargerbos (A/WHS Representative) - MB 
Debbie Pianto (Administrative Representative) - DP 
 

4. APOLOGIES 
Nil. 
 

5. PREVIOUS MINUTES 
Minutes for the meeting held 16 April 2021 were agreed with no alterations (4/0). 
 

6. BUSINESS 
a. Presentation Chris Morrison (WHS Advisor to Shire of Menzies). 

i. Chris spoke to his presentation (attached). 
ii. Chris on site week beginning 24 May 2021. BJ to invite councillors to any 

training or events. 
b. WHS Draft Policy (attached). 

i. Feedback from the committee by end of next week. 
c. Procedure and policy implementation. 

i. Previously discussed by Chris. BJ gave more information as to timeframes 
etc. 

d. WHS workplace inspections. 
i. WHS inspections to commence when Chris is next on site. Tentatively the 

week beginning 24 May 2021. 
e. Planned safety activities. 

i. Safety noticeboards for three main work areas. 
ii. MSDS to be located in workshop, chemical storage area and cleaner’s area. 

MSDS being developed for cleaning products. DP 
iii. Eye stations. 
iv. First aid training. 
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v. Register for licences etc – this is being developed. 
vi. WHS representative training when appointed. 

f. Identified issues works team: 
i. Take 5 – although these are occurring there needs to be a written record 

they occurred. BJ requested a sheet that is signed by the person leading the 
Take 5 each day. Further information can be added later. 

ii. KE raised the staff crib room, and it was noted by BJ. 
g. Identified issues administrative team. 

i. Smoke alarms and detectors are not present in the main admin building. MB 
to obtain quotes. 

h. Elections for WHS Representative and WHS Committee Members. 
i. To be held after the next WHS Committee meeting when processes are 

more developed. 
 

7. OTHER BUSINESS 
a. PPE for new starters – may need to look at policy. 
b. Quotes being obtained for electrical test and tag equipment. 
c. All fire extinguishers have been checked. Fire reels are operational, except one, but 

have low water pressure. Some concern that caravan park reels are used to wash 
cars etc. 

d. MB asked about fire blankets for caravan park kitchen and caravan park units. BJ 
advised that he could go ahead and source. 

e. KE advised that workshop clean-up was progressing well. 
f. DP mentioned a hazard with water getting into toilet area at caravan park during 

rain events. 
 

8. NEXT MEETING 
Wednesday 02 May June at 1300. 
 

9. The Chairperson closed the meeting at 1444. 
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Shire of Menzies 

WHS Committee Meeting 

Minutes 

02 June 2021 

 

1. VENUE 
Council Chambers Menzies. 
 

2. The Chairperson opened the meeting at 1305. 
 

3. ATTENDANCE 
Brian Joiner (CEO and Chairperson) - BJ 
John Warner (WHS Safety Officer) – JW Arrived at 1321. 
Michael Bargerbos (WHS Safety Representative – outdoor crew) - MB 
Debbie Pianto (WHS Safety Representative - administration) - DP 
 

4. APOLOGIES 
Nil. 
 

5. PREVIOUS MINUTES 
Minutes for the meeting held 05 May 2021 were agreed with no alterations (3/0). 
 

6. BUSINESS 
a. Hazard register review. 

i. Some items were immediately fixable and should be fixed then and there 
rather than going on the register. 

ii. Register to be reviewed week beginning 06 June 21. 
b. Incident review. 

i. One abrasion to the hand. 
ii. Quick investigation determined that the officer should have been wearing 

gloves. 
c. Risk workshop – Cyclassic. 

i. Lighting for the outdoor dinner venue. MB to check. 
ii. Fireworks moved back so oval fence is the boundary for the exclusion zone 

and toilets are not in the exclusion zone. 
d. WHS workplace inspection program. 

i. WHS inspections of town facilities completed end of May. 
ii. Niagara Dam and Lake Ballard tourist facilities to be completed by end of 

June. JW 
e. Planned safety activities. 

i. Safety noticeboards for three main work areas. 
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ii. Signage. 
iii. Eye stations. 
iv. First aid training. 
v. WHS training. 

vi. Review of hazard register. 
f. Identified issues works team: 

i. Nil noted. 
g. Identified issues administrative team. 

i. Loose cables require covers. MB 
 

7. OTHER BUSINESS 
a. WHS Committee meetings to move to a quarterly schedule 

Committee Resolution 

That the WHS Committee meeting will be held on the first Wednesday every three (3) 
months. 

Carried 4/0 

 
8. NEXT MEETING 

Wednesday 01 September at 1300. 
 

9. The Chairperson closed the meeting at 1359. 
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6 ELECTED MEMBER MOTION OF WHICH PREVIOUS NOTICE HAS 
BEEN GIVEN

7 NEW BUSINESS OF AN URGENT NATURE INTRODUCED BY 
DECISION OF THE MEETING

8 NEXT MEETING

9 CLOSURE OF MEETING
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